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I 19*-/7 !To Date I 
Division and Office Function 

Bridge Project File 
What i s  the function of the Division and the Office in which this record series is  created? 

The.Division of Highways is-responsible for the planning, location, 
design, constructiog and maintenance of all roads and bridges.on the state' highwas inspec. ion and testing of materia?k9z%$ in building and .maintaining high- 
ways, issuing ermits and enfprcin com liance of overweight and over- 
highway system acquisition of all rights-of-way, vehicular and pedestrian 
traffic controi 
the state highway system. 

system. This includes: and bridge constructiog, the 

dimensional ru P es and regulations 2 R  or t e movement of vehicles on the state 
location and aerial svrveys, preparation pf construction 

lans and speci#ications and the location of public utilities as related to 

The function of the Office of Brid e and Structural Design is to provide 
Dlans  for the various structures w i? ich are necessarv to construct, recon- 

~~ I ~ . _  - _ _  _.._ . _ ~_ ~~~ ~ ~ ~ 

struct or widen the,state hi hwa system according to the guidelines and 
schedules as established by ? 8  he irector of Preconstruction. 

. Remrd Series Desaiotion This file contains the following documents (include form numbers and titles, if any): . . . . _ _  - -. ~ 

Attach samples of the file. 
Documentsrelating to: The design and construction of bridges and structures. 

I 

Includedare: Bridge , culvert and retaining wall design computations 
Desian EDP Drintouts 
BridGe Founaation Investigation Reports 
Cor s of Engineers-and Coast Guard Sketches 
Test Pile and Driving Pile Data 
Preliminarv Lavouts 
As Built D&ta 7As Necessary) 
Originals and revisions of small drawings 

\.. 
. . .  

I Fileisarranged: Alphabeti.cally and. num ricall ,l& c,ounty n me. and groject . 

.. 4. ., , . . >. ; :. 

' number ifi the fpll@ing segvencc ;1)Int 2 rs,tat,e2)Federal Aid rimary* ' ~ 

' 

* .  

B. Monthly Reference Rate 
One to six months old 

twetjly-five months and older ~ ' . ? ' : .:. 

How often are records referred to which are: 
10 ; Sewn to tyelve months old d; Thirteen to twenty-four months old ?; 

, .  -_ .I . .. ' - 
9. Annual Rate of Accumulation of Records. - Lettersize drawers ; Legal-size drawers : Shelves 25 cu. ft. 

' c. 
-;Other Ispmify) . :  



\. -. 

IES NO 10. Questionnaire (Place an "X" in the proper column) - 
a. Is this the official copy of the series? - E- f nowhere i s  it? *See attachment. 
b. Does the series contain confidential information requiring security handling? lf yes, cite law OT regulation. lx I 

~ 1. I 
3eter 

c. I s  this a vital record? _ _ ~ -  
d. Does this series have historical or long term resear& value1 *See -achment. ' ! 
e. When one or'two documents in the fi le make it ne&aiyto kelp the entire f i le for a long period, could the; 

g. I s  the information contained in this series ever analyzed and/or. recorded in a summarized report? 

j 

-~ - .  
d o c u m e n t s  .be_s!xd.uled semratek? 

f. Is th_&formation ~ n ~ a i n _ e S i n ~ - t h i z r e r i e r ' e h ~ ~ ~  If ves,anach cow. t .~ . , 
! 

. .  i 

! 

~- - -j . - _ I f r e s . a t t . a ~ m ~ ~ .  -~ 
h. Is there a duplicatien of this series in your~office, or in another office or agency? 

If veuhere? 

i 
_ W s _ t h i s  S & s . . b ~ * W Q O r t  k n  of I 'rl reqdarlumim.ofilmed? 

ion Requirements 
I .  Dms the re C M G I G l ! l ~ i h t ?  ~~ ? 

The following requires the series to be kept: 

a. State Law years. d. Audit period ---years. 3 
b. Statute of limitation years. e. Administrative need Permanent 
c. Federal law - years. f. Federal retention instructions years. 

Attach copy or excert of laws or regulations. Explain administrative need. , \ fa' 

* See attachment, ll.d.? and 1l.e. 

-__ 
2. Approved Disposition Instructions This agency recommends that the file series be cut off at the end of each: 

Z Calendar Year; 0 Fiscal Year; 0 Other ~ then: 

m Hold in the current files area ----month(s) 
0 Transfer to local holding area; hold 
0 Transfer to State Records Center; hold 
0 Destroy. 
0 Transfer to State Archives for permanent retention. 

Other (Specify) 

* See attachment. 

1 
yeark); then 

, year(s); then 

yeads); then 

A c 
G3 

r-4 
r u  

.* . 
These instructions apply to al l  prior and future accumulations of the series. :. .. 

iraph 12 are approved. 
I f  disapproved, attach letter 
i f  explanation.) 

. .  

. . . . .  
.A. . . ... . - ' .:, . . .. 



ATTACHMENT I 

Continuations: 

7.  Record Series Description t 

File I s  arranged: ... 3 )  Federal Aid Secondary 4 )  State Aid-PR 
5) State Aid - All Others. 

10.a. These files are the official copies of all documents relative to 
design calculations necessary to develop bridge construction 
plans. 

10.d. See comments 1l.e. 

1l.d. Federal Highway Administration F H P M ,  Volume I, Chapter 6, 
Section 2 states that project records must be retained 3 years 
after final federal payment of the project. 

1l.e. Records are to be retained permanently as a source of as-built 
data needed for the necessary maintenance andfor rebuilding of 
the structures. The data in these files are also a reference 
source for the design and construction of new bridges. 

12. Other (Specify) 

Federallv Funded Projects: Cut off file upon final FHWA payment to 
state and final state payment to contractors. Purge file and place 
completed project file in inactive file. Hold in inactive file for 
a maximum of 1 year, then microfilm file, verify film, and destroy 
paper file. Reference copy of microfilm retained for office use, 
then destroy when no longer needed for reference. One copy of 
microfilm transferred to State Archives for 50 year retention, 
then review for further retention. 

- State Funded Projects: Cut off file upon final state payment to 
contractors. Purge file and place completed project file in 
inactive file. Hold in inactive files for a maximum of 1 year, 
then microfilm file, verify film, and destroy paper file. 
Reference copy of microfilm retained f o r  office use then destroy 
when no longer needed. One copy of microfilm transferred to State 
Archives for 50 year retention, then review for further retention. 



913- I 4  -_ 
OFFICE OF SIICPmARY OF S T A T E  

DSPARTNENT OF ARCHIVES i IIISTORY - G p l i c a t i o n  for 
--* ..r, 

-. --- -  STAT^ 
OF 

GEORGIA RECORDS DISPOSITION STANDARD RECORDS llANAGCHENT DIVISION 

Department of Transportation I 
Division of Highways - Pre-Construction Section 
Office of Bridge Design 

7. ACTION REQUESTED 
ESTABLISH DISPOSITION STANDARD; rn RECORD WILL CONTINUE TO ACCUMULATE. 

R Earliest h Latest Dates of Series 

1919 - To Date Bridge Project F i l e  - 

DISPOSE OF PRESENT ACCUMULATIONS; 0 NO FURTHER ACCUMULATION ANTICIPATED. 

9. Exact Series Title 

aWhst is the function of the office in which this record series is created 

The Division of Highways is responsible fo r  the planning, location, design, construction 
and maintenance of a l l  roads and bridges on t h e  state highway system. 
highway and bridge construction, tlie inspection and t e s t ing  Bf materials used in  building 
and maintaining highways, issuing permits and enforcing compliance of overwdight and over- 
dimensional r u l e s  and regulations for the movement of vehicles on the state highway system, 
acquis i t ion of a l l  rights-of-way, vehicular and pedestrian t r a f f i c  control ,  locat ion and 
aerial surveys, preparation of construction plans and specif icat ions and the locat ion of 
public u t i l i t i e s  as r e l a t ed  t o  the s t a e  highway system. 

This includes: 

- .  - - -  . .  
I _  - 

r 
_II 

1. This file contains the following d o c u m e m  
Documents r e l a t i n g  to  the design and construction of bridges. 
Included are: Bridge, cu lver t  and re ta in ing  wall design compdtations 

Design EDP pr in touts  
Bid tabulat ions 
Bridge Foundation Invest igat ion Reports 
War Department and Coast Guard Sketches 
T e s t  P i l e  and Driving P i l e  Data 
Preliminary Layouts 
As Bui l t  Data 
Originals and revis ions of small drawings 

The series is f i l e d  i n  two groups, state funded pro jec ts  and federa l ly  funded projects.  
S t a t e  funded pro jec ts  are arranged by county and thereunder by project  number. 
funded project  are arranged numerically by pro jec t  number. 

Federally 

AlTACH SAMPLES OF THE FILE 

AVERAGS DAILY UEFEREh'CEd 

_ _ ~  ~~ 
~ - _  



14. Is there a duplication of this series in another office or agency? I r 1 l x l  

IS. Is the information contained in this series ever suminarized or'published? Attach copy of siSinmsry or publication. ] Ix ] 

16. Does the series contain classified information requiring! security haridling? [ 1 1x1 

17. Does the series initiale, amend or terminate agency policies ~~ 

18. C w l d  the function I% performed if the.files were lost or destroyed? -. . "XI c 1 

. .  

.~ . l  I l X 1 ~  ~. .~ and proceduues?. , 1 - 1 - 
.- - 

~ .~ ~ 

19. Is the series (or major portion of it) regularly microfilmed? I f  yes, why? [ 1 [XI 

20. Does the record series provide data as input to an EDP file? , .  [XI [ 1~ 

21. Does the record series contain documentation produced as EDP printout? [XI : r .  I 
. .  

.~ - - _  ~~ - ~ .. .. ~ -~ ~- . -~ . 
~. ~. ~ 

22. Has the Federal Government issued instructions governing retentionldisposition of these files? CXI ' 1 1 ' :  

I 23. Will_ there be.a need .for these records 10, 15, years from  now?^ If yes, what? .~ - . . ~ . . .  ,~ 
e -  - . . .  ... . . 

. -  - .~ . , 

, - . ~  .~ ~ 

.~ 24. REQUIREMENfSl The followingrequires the files to be kept Pe?'a*k*t!.Y. .a - ~ - ~ - . .  - . .. 
. .  . . .  .- . . .~ .?  - . .  . .  

. ~ .~ . .  ~ 
~, ~~~ 

.. . . . 
- .  ~ (Cite LakCStatute, or  other^  baso on- for the ~ retention~ requirement) . . : - ~  -. . .  

. . .  . .  .. ~~. ~ I '  

25. AGENCY RECOMMENDATIONS: This agency recommends that the file series+ ma cyt $'!ze!&tf fecbtate ! 

. ,  
- [  ] CALENDAR YEAR ' - [  3 FISCAL YEAR -[XI other and/or f ina l  State  payment to " then:! 

! contractors . . .  .. . .. . . .  . .  - - .. . .  

1 

f i l e s  area 5 years; then transfer to  State  Archives for permanent retention. ~ 

Federal- Funded prOig.cetg: mt off f i l e  upon f i n a l  FHWA paymeat to  State d f ina l  Btrte 
payment t o  contractors. Place completed project f i l e  i n  inactive f i l e ;  hold in current 

State  Funded Proiects: Cut  off f i l e  upon f ina l  State payment to  contractors. 
project f i l e  i n  inactive f i l e ;  hold in  current f i l e s  area 5 years; then transfer t o  State 
Archivks for permanent retention. 

Place c m l e t e d  ' 1 

; 
* - .? 

~~ 

~~ 

~~ ~ 

.. .. . . . .  
. .  - _ .  .. - 

. .. 
~~ 

~ .I: . (Indicate briefly  rationale^ for recommendations abovejor write sdditibnal remarks): ~. . . 

. ,. . .  . I ,  

. . ~  . < .  - -~ ~ . ~ .  . .~ 

.. . . .  . .  
- -  . . .  . .- 

.~ I~ ~ 



, I .  

BridEe P r o i e c t  p i l e  

18. 

20. 

21. 

22. 

23. 

Explanation of  Yes Answers t o  Questions 14-23 

The f i l e  could n o t  be  recons t ruc ted  i n  i t s  e n t i r e t y .  
could be recons t ruc ted  from the  br idge inventory f i l e  and the records  
maintained i n  the  General F i l e s .  

The a s - b u i l t  da ta  

The series provides input  i n t o  t h e  br idge inventory file. 

Some of the des ign  d a t a  are EDP p r in tou t s .  

Federal  Highway Administration PPM 30-9 states t h a t  p r o j e c t  records  must 
be  r e t a ined  3 years  a f t e r  f i n a l  Federal  payment of t he  pro jec t .  

The records must be r e t a ined  t o  f a c i l i t a t e  t he  maintenance of the bridge. 
For example, when t h e  Sidney-Ianier Bridge was destroyed, t he  p r o j e c t  f i l e  
provided d a t a  necessary f o r  t he  r ebu i ld ing  of t he  bridge. P ro jec t  f i l es  
a l s o  serve  as a re ference  source f o r  the design and cons t ruc t ion  of  new 
bridges.  

Rationale:  

Bridge p r o j e c t  f i l e s  are a source of a s - b u i l t  d a t a  needed f o r  the necessary 
maintenance and/or r ebu i ld ing  of t h e  bridges.  
source fo r  the design and cons t ruc t ion  of new bridges.  

The series a l s o  i s  a re ference  

. .I 


